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Part A - Summary
	Project Information

	Project Initiator:
	          
	Master File #:
(OGM office use only)
	          

	Project Name:
	          
	SJC Project Contact:
	          

	Submission Deadline:
	          
	Phone/Ext:
	          

	

	Details 

	Funding Agency:
	          

	Project start and end dates:
	          

	Submission dates: (LOI, Proposal)
	          

	Department leading development:
	          

	Faculty or staff assigned Principal Investigator:
	          

	In the space below provide the amount of funding allowed; base amount requested; indirect rate requested; or any continuing obligation to the college after the life of the grant:  

	          

	In the space below describe the project overall purpose:

	          

	In the space below explain any impact on facilities and departments involved (i.e. CPD, specific academic department, student services, etc.).  Has discussion regarding this project occurred with these departments?  

	          

	In the space below briefly explain match dollars, anticipated areas and specific personnel:  

	          

	In the space below describe the expected data or reports that will be needed from the Office of Institutional Research and Effectiveness. (Please submit your data request online; process takes up to two weeks from day of submission)

	          

	Who will be the principal grant writer?  (please indicate one)  
                       Grants Development Office or Faculty/Staff.  
If, Grants Development Office indicated, please circle level of support needed:  (please indicate one)  
                     Grant Writing only or  Grant Writing and Program Development


	In the space below list who will be the primary San Jacinto Community College faculty/staff responsible for development of this proposal: (include contact information)

	




	Authorization

	

	All grant proposals require the approval of department and campus administration.  

	Signature of Department Head or Dean: 
	

	Signature of Campus VP or VPL:
	

	Comments:
[bookmark: Text125][bookmark: Text126][bookmark: Text127][bookmark: Text128][bookmark: Text129][bookmark: Text130][bookmark: Text131][bookmark: Text132][bookmark: Text133][bookmark: Text134][bookmark: Text135][bookmark: Text136][bookmark: Text137][bookmark: Text138][bookmark: Text139][bookmark: Text140][bookmark: Text141][bookmark: Text142][bookmark: Text143][bookmark: Text144][bookmark: Text145][bookmark: Text146][bookmark: Text147][bookmark: Text148][bookmark: Text149][bookmark: Text150][bookmark: Text151][bookmark: Text152][bookmark: Text153][bookmark: Text154][bookmark: Text155][bookmark: Text156][bookmark: Text157][bookmark: Text158]                                                                                                                                                                               
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Part B – College Priorities 
	Project Information

	Project Name:
	          

	

	Details 

	Administrator accountable for project:
	          

	Faculty or staff assigned Principal Investigator:
	          

	In the space below describe how project meets college mission:

	          


	
In the space below define campus involvement and responsibility:   

	          


	
In the space below explain the value to area business (if applicable):  

	          


	In the space below describe the financial impact to college partners:  

	          


	The table below describes the value to the College and how it aligns with the institutional strategic plan.  Please review the four SJC College goals and describe grant project relationship:

	Goal
	Describe

	Student Success
	

	P-16 Pipeline
	

	Workforce and Economic Development
	

	Our People
	

	Authorization

	

	All grant proposals require the approval of campus administration.  

	Signature of Campus President: 
	

	Or Signature of VC:
	

	Vision
San Jacinto College will be the leader in educational excellence and in the achievement of equity among diverse populations. We will empower students to achieve their goals, redefine their expectations, and encourage their exploration of new opportunities. Our passions are people, learning, innovation, and continuous improvement.
Mission
Our mission is to ensure student success, create seamless transitions, and enrich the quality of life in the communities we serve.
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Part C - Budget
	Project Information

	Project Name:
	          
	Funding Source:
	          

	Funding Maximum:
	          
	SJC Project Contact:
	          

	Submission Deadline:
	          
	Phone/Extension:
	          

	

	Budget Details 

	Describe administrative costs limitations or directives.   Include the percentage when applicable.

	
          







	Will staff be hired with this grant?   If yes, please list positions/duties and indicate which are administrative or programmatic – if applicable.

	
          







	Please attach a pre-proposal draft budget outline.  A template included on page two may be used or your own document.   Include documentation/verification of expected costs calculations.

	Grant Accounting

	

	All grant proposals require the budget to be submitted to the Director of Grants Accounting for review and approval prior to submission.  In the spaces below provide the name and contact information of the individual responsible for developing the project budget.  

	Primary Project Budget Contact: 
	          

	Email and Phone:
	          

	


	Comments:
                                                                                                                                                                               








Draft Budget
(This budget is preliminary and it is understood the final budget will have changes)
	Project budget

	Project Name:
	          

	

	Personnel  

	Project Positions
	Total Salary/Benefits

	
	

	
	

	TOTAL
	

	Travel/Participant Support

	Item
	Total Item Costs

	
	

	
	

	TOTAL
	

	Materials/Supplies

	Item
	Total

	
	

	
	

	TOTAL
	

	Consultants/Contractors

	Item
	Total

	
	

	
	

	TOTAL
	

	Equipment

	Item
	Total

	
	

	TOTAL
	

	Facilities/Utilities

	Item
	Total

	
	

	
	

	TOTAL
	

	Summary

	Personnel
	

	Travel/Participant Support
	

	Materials/Supplies
	

	Consultants/Contractors
	

	Equipment
	

	Facilities/Utilities
	

	Indirect and/or Administrative
	

	TOTAL
	



*For assistance with costs contact the San Jacinto College Purchasing Department
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Part D – Essential Documents
	Project Information

	Project Name:
	          
	Funding Source (CFDA):
	          

	Funding Agency Information to Submit:
	
	Email:
	          

	Submission Deadline:
	          
	Phone/Extension:
	          

	


	Submission Details 

	In the table below please list the documents REQUIRED for submission.  Include both the document name and the name of the electronic file.

		Document Name
	Electronic File Name

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




	List any additional files or required materials in the space below.

	



	Please submit a copy of the RFA or RFP with this worksheet to the Office of Grants Management

	Submission detail

	

	List below the final departmental approval authority. 

	Final Approval Contact: 
	          

	Email and Phone:
	          

	


	Comments:                                                                                                                                                 
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